UNITED STATESDISTRICT COURT
FOR THE DISTRICT OF COLUMBIA

UNITED STATES OF AMERICA

V. : Crimina Case No.: (RMU)

Defendant(s).

CRIMINAL STANDING ORDER?

READ THISORDER CAREFULLY. IT CONTROLSTHISCASE.
In order to adminigter this case in a manner consstent with the highest quality of judtice, it is
ORDERED that the parties comply with the following requirements:

1 MOTIONSFOR EXTENSION OF TIME
Because the parties should work within the time frames set by court order, the court strongly
discourages the filing of motions for extenson of time. When good cause is present, however,
the court will consder motions for extenson of time thet:
a arefiled at least four business days? prior to the deadline the motion is seeking to
extend; and
b. include:

I. the number of previous extensons of time granted;

i. the good cause supporting the motion;

il adaement of the effect that the granting of the motion will have on existing
deadlines;

V. for amotion that seeks to extend the deadline for a dispositive motion,
suggested deadlines (reached in consultation with the opposing party) for the
filing of the opposition and reply; and

V. a statement of the opposing party’s position on the motion.

! Revised January 16, 2003. A copy of this Standing Order is posted on the court's website
(http://www.dcd.uscourts.gov/RM Urbina-page.html).

2 A "business day" is any day that is not a Saturday, Sunday, or "legal holiday" as defined by
Federa Rule of Crimina Procedure 45(a).



COURTESY COPIESFOR CHAMBERS

The court will not accept courtesy copies of documents unless the matter to which the
document reates is set for hearing within the next four business days. In such circumstances,
before ddlivering the courtesy copy to chambers, parties should:

a filethe origina document with the Clerk's office; and

b. indicate the hearing date on the courtesy copy and the ddivery envelope.

COMMUNICATIONSWITH CHAMBERS

Except as authorized in this order, the parties should endeavor to keep communications with
chambersto aminimum. If extraordinary circumstances require it, however, counsd should
contact chambersjointly via conference cal to avoid ex parte communications. Chambers

gaff may not provide lega advice of any kind.

MOTIONSTO RESCHEDULE A HEARING

Because the parties should work within the time frames set by court order, the court also
strongly discourages the filing of motions to reschedule a hearing. When good cause is present,
however, the court will consider amotion to reschedule that:

a sates the good cause supporting the motion; and

b. suggests four dternative dates and times that are convenient to both parties.

GUIDELINES FOR SUBMISSIONS

The parties must ensure that motions and related submissons comply with Loca Crimina Rule
47.1. A party filing or opposing a motion must include with its submission a proposed order
setting forth the rdlief or action sought. With regard to format, submissions should be double-
gpaced, in 12-point Times Roman or Courier font, with page numbers and margins of no less
than oneinch. All citations contained in submissons must include exact page references
(pincites). Memoranda of points and authorities in support of and in opposition to motions must
not exceed 45 pages, and replies must not exceed 25 pages.



6. DISCOVERY
The court strongly encourages the parties to attempt to resolve dl discovery disputes informaly.
If aparty mugt file amotion pertaining to a discovery matter, the motion must comply with
Locd Crimind Rule 16.1.

1. PLEA HEARINGS
At least two business days before the hearing, the parties must submit to the court:
a the plea agreement;
b. the list of eements for each count;
C. the factud proffer; and
d. if gpplicable, the superseding indictment or new information.

8. JOINT PRETRIAL STATEMENT
The parties must file with the court a Joint Pretrid Statement at least ten business days before
the pretrid conference. The Joint Pretrid Statement must include:

a aone-paragraph joint statement of the case for the court to read to prospectivejurors,

b. proposed voir dire guestions thet indicate:

I. the voir dire questions on which the parties agree; and
i. the voir dire questions on which the parties disagree, with specific objections
noted below each disputed question;
C. alist of proposed jury ingructions,® followed by the text of each proposed instruction,

that indicates:

I. the ingtructions on which the parties agree;

i. the ingtructions on which the parties disagree, with specific objections noted
below each disputed indruction; and

3 The parties should exclude those instructions already incorporated in the court's standard
preliminary and final jury instructions. The court's standard preliminary jury instructions include
variations of Red Book Instructions 1.02-04, and 1.20-21. The court's standard final jury instructions
include Red Book Instructions 1.02, 1.16, 2.01-08, the Taylor reasonable doubt instruction, 2.10-11,
2.13-14, and 2.71-76. At trial, the parties will receive a copy of both sets of instructions, modified to
include those additional instructions requested by the parties and accepted by the court.

3



il the proposed instruction's source (e.g., the Red Book, Matthew Bender's
Federd Jury Ingtructions) or, for modified or new ingructions, its supporting
legd authority (eg., United States v. Taylor, 997 F.2d 1551, 1555-56 (D.C.
Cir. 1993));

alig of expert witnesses, accompanied by a brief description of each witness area of

expertise and expected testimony, followed by specific objections (if any) to each

witness,

any mationsin limine, with citations to legd authority, that the parties reasonably

anticipate will arise at trial, accompanied by any oppositions and replies thereto;
alig of prior convictions that the government intends to use for impeachment or any

other purpose, followed by specific objections (if any) to that use;

alig of exhibits, followed by numbered copies of the exhihbits, that each party intends to
offer during trid (except thet if the total number of pages exceeds 25, the exhibits
should be submitted in a separate binder);

any dipulations, sgned by counsd and the defendant(s); and

a proposed verdict form, as well as proposed specid interrogatories (if any), that

includes a date and signature line for the jury foreperson.

The parties must submit to chambers both a printed and an eectronic (computer disk) copy of
the Joint Pretrid Statement. With regard to format, the Joint Pretria Statement should be

double-spaced, in 14-point* Times Roman or Courier font, preferably in WordPerfect, with

margins of no lessthan oneinch. The jury ingructions section should be formatted so that each

individua jury ingtruction begins on anew page. Findly, the printed copy should be three-hole

punched, with each of the nine sections separated by labeled tab dividers. The court expects

the parties to visit the court's website (http://www.dcd.uscourts.gov/RM Urbina-page.html) or

chambersto view a Joint Pretrid Statement exemplar.

4 Motions in limine and stipulations need not be in 14-point font.

4



10.

MOTIONSIN LIMINE

The parties mugt file dl motionsin limine, oppositions, and replies thereto in accordance with
the timetable set by the court in its scheduling order(s). Absent a compelling explanation filed
with the court and served upon the opposing party, the court will not entertain motions filed
after st deadlines. The court will entertain late motions for which there is a compelling
explanation only if filed a least eight business days prior to the date set for jury selection.
Oppositions to late motions must befiled a least five business days prior to jury sdlection,
and repliesmust befiled at least four business days prior to jury sdection. The court will not

consder motionsin limine that rdlitigate issues aready resolved by the court.

TRIAL PROCEDURES

The following rules are intended to ensure that the trid proceeds with efficiency, dignity, and

congenidlity.

a Schedule: Unless the parties are otherwise notified, the court will convene the jury
portion of thetrid from 10:00 a.m. to 12:30 p.m. and 1:45 p.m. to0 4:30 p.m.
Monday through Friday. The parties must be in the courtroom at least five minutes
before court is scheduled to begin or resume.

b. Genera Courtroom Rules: The court expects the parties to exercise civility at dl times.
Unless leave is otherwise granted, counsd shdl —
I. examine witnesses or address the jury from the lectern;

. obtain permission before gpproaching a hostile or adverse witness,

. stand when raising objections,
V. remain seated when the jury is entering or leaving the courtroom;
V. remain in the courtroom once court isin sesson;

Vi. direct al statements to the court rather than the opposing party;

vil. refer to dl witnessesas"Mr." or "Ms." rather than by first name or nickname;

vii.  avoid communicating persond opinions to the jury by statement or expression;
and



IX. while in the presence of the jury, avoid posing questions or engaging in
procedures that carry arisk of undue prejudice, or that by law or custom
require judicia pre-gpproval.

Voir Dire: The court will conduct voir dire based on the proposed voir dire questions

submitted by the parties, and, where warranted, will allow the parties to ask additiona

questions of propective jurors at the bench.

Technicd Equipment: Parties who wish to use technica equipment (e.g., overhead

projectors, video display monitors) must coordinate with the Courtroom Technology

Adminigtrator of the Clerk's office.

Motions or Objections During Trid: With regard to motions to be resolved on the

following trid day, the parties must submit motions to the court (by fax trangmisson to
202-354-3392 or by hand-ddlivery) and the opposing party by no later than 7:00 a.m.
onthetrid day. The opposing party must submit its response (if any) to the court and
the opposing party by no later than 7:45 a.m. on the same day. With regard to
objections, the parties must state clearly and succinctly the lega basisfor the
objections. To protect the record for appellate review, a party may explain or amplify
its objections on the record after the jury has been excused. Parties should not request
bench conferencesin lieu of filing motions or railsing objections. If aparty plansto
engage in aline of inquiry tha requires judicid pre-goprova (e.g., missing witness or
evidence, or potentidly inflammatory subjects), however, the party may seek a bench
conference.

Sua Sponte Jury Indructions: If events during trid necesstate the immediate giving of a

sua sponte jury ingruction, the party requesting the ingtruction must provide the court
with the text of the proposed ingtruction or €l se the court will consider the request
waived. If aparty would like the ingruction included in the court's findl indructions to
the jury, the party bears the responsibility of making such arequest to the court by no
later than 4:00 p.m. on the day prior to the day on which the court will give thefind

indructions.



Direct and Cross-Examination On direct or cross-examinationof a  witness,

counsdl must not:
I. testify by improperly incorporating factsinto questions so as to put before
the jury information that has not been received into evidence;
. use an objection as an opportunity to argue or make a speech in the
presence of the jury; or
i. show the jury adocument or any other item that has not yet been received into
evidence without |leave of the court.
The court does not permit re-cross examination.
Witnesses: A party cdling awitness mugt arrange for the witness presence until
cross-examination is completed. Failure to have awitness present for
cross-examination is grounds for striking the witness testimony. Except in
extraordinary circumstances, the court will not recess Smply because awitnessis
unavailable. The court will endeavor to accommodate out-of-town and expert
witnesses if counsd derts the court ahead of time. With the exception of the parties or
their representatives, al witnesses must remain outside the courtroom except when
tegtifying. Counsd mugt ingtruct witnesses not to discuss ther testimony after leaving
the stand. Except for a defendant-witness, counsd calling awitness (including law
enforcement officers or investigators) to testify must have no further discussons with
that witness concerning any aspect of the testimony aready given or anticipated after
the witness has been tendered for cross-examination and until the witness has been
tendered back for redirect examination. With regard to a defendant-witness, the court
refers the parties to the guiddlines set forth in United Sates v. McLaughlin, 164 F.3d
1, 4-7 (D.C. Cir. 1998), cert. denied, 529 U.S. 1079 (1999).
Exhibits: Parties who plan to tender exhibits must provide an exhibit lig to the
courtroom deputy. Exhibits should be marked by number (1, 2, 3); groups of exhibits
should be marked by number and letter (1A, 1B, 1C).



11.

Vil.

viii.

Xi.

Closng Arguments: Throughout the trid and in closing arguments, parties must not:

comment adversaly on the falure of a defendant to testify on his or her own
behdf;

make statements of persona belief to the jury;

engage in persond attacks on other counsd!;

gpped to the sdlf-interest of the jurors,

make potentidly inflammatory racid, politica, or religious comments,

date persona opinions that concern the credibility of witnesses or that imply
personal knowledge;

comment on or argue inferences from matters or facts that are not in evidence
or that have been excluded;

alude to appellate processes,

make remarks likely to invoke the jury’'s sympathy or to excite the jury's
prgudice and passions,

make statements regarding the consequences of the jury verdict (eg.,
"messages to society” viathe verdict or potentia punishment); or

make any "golden rule’ argument (i.e,, arguments in which the government asks
jurors to place themselves or their loved onesin the shoes of the victim, or the
defense asks jurors to place themsdlves or their loved ones in the shoes of the

defendant).

SENTENCING HEARINGS

The probation officer assgned to the case must disclose the draft pre-sentence investigation

report to the parties 30 business days after the date of the court's referrd. The parties must

submit objections (if any) to the probeation officer within eight business days of that

disclosure. The probation officer must disclose to the parties and file with the court the find

pre-sentence investigation report within eight business days of the submission of objections.

A party wishing to submit amemorandum in aid of sentencing must do so no later than eight

business days &fter the probation officer discloses the find pre-sentence investigation report,



with responses (if any) due four business days thereafter. These memorandaand any

responses thereto must cite to supporting legd authority.

SO ORDERED.

Ricardo M. Urbina
United States Didtrict Judge



